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Payment of Expenses and Travels Costs
Identifying data of the project or programme
Identifyng data of the travelling individual
Expenditures Made*
Allowances
Transport
Own vehicle
1 These can include expenditures on motorway tolls and parking only under the conditions set out in article 15 of Decree 138/2008, of the 8th July, regarding service expenses.
2 Consult the mileage cost in Decree 138/2008 of the 8th July, regarding service expense.
Observations
Data protection
Identification of data processing: Management of resources and projects focused on development cooperation.
 
Data controller: Catalan Agency for Development Cooperation (ACCD) with address in Barcelona - 08003, Via Laietana 14.
Data Protection Officer Contact: protecciodades.exteriors@gencat.cat
Purpose: Management and control of subsidies, aid, scholarships, agreements, projects, evaluations and collaborations in which the Catalan Agency for Development Cooperation participates, as well as the follow-up and subsequent evaluation of the cooperation policy.
Rights of the interested parties: You can exercise your rights to personal data access, rectification, deletion, opposition to processing and request for limitation, by submitting a letter to the Catalan Agency for Development Cooperation (C. Via Laietana, 14, 08003 Barcelona) or, in electronic format, using the generic request form available at Tràmits Gencat (the submission of the request by electronic means requires an electronic certificate or the alternative idCat Mòbil identification system).
If you feel that your rights have not been adequately respected, you have the right to file a complaint with the Catalan Data Protection Authority.
Additional information: For more information and for more details on the data processing you can consult the website for Catalan Agency for Development Cooperation.
 
EXTERCAT Treatment
 
Co-responsibles for the processing: Catalan Secretariat for Foreign Action and the EU, and Catalan Agency for Development Cooperation.
Data Protection Officer Contact: protecciodades.exteriors@gencat.cat
Purpose: Ordinary management and monitoring work in the external action field of the competent Department in the matter and of the Catalan Agency for Development Cooperation, including the communications that derive from this activity.
Rights of the interested parties: You can exercise your rights to personal data access, rectification, deletion, opposition to processing and request for limitation, by submitting a letter to the Department of Foreign Action and Open Government or the Catalan Agency for Development Cooperation (C. Via Laietana, 14, 08003 Barcelona) or, in electronic format, using the generic request form available at Tràmits Gencat (the submission of the request by electronic means requires an electronic certificate or the alternative idCat Mòbil identification system).
If you feel that your rights have not been adequately respected, you have the right to file a complaint with the Catalan Data Protection Authority.
 
Additional information: For more information and for more details on the data processing you may visit the website for the Department of Foreign Action and European Union
 
The signature on this form indicates that the data protection information has been read. 
Signature of the person who has made the expenditure (mandatory)
Signature of the legal representative of the of the grouped entity or of the local partner in accordance with the payment, if necessary
Signature of the legal representative of the beneficiary institution in accordance with the payment (mandatory)
*The maximum amount is indicated in Decree 138/2008 of the 8th July, regarding service expense.
 
IMPORTANT: According to the Government Agreement of the 22nd July 2014 which approves the instruction to unify the criteria in the general management of subsidies processed by the Administration of the Generalitat and by the entities that make up its public sector:
Invoices for petrol, train and plane costs etc. must be included in the self-assessment. In all cases journey must be made in economy class.As a general criterion taxi fares are not considered as eligible expenditures except if they correspond to transfers to or from train or bus stations, ports and airports or if they are essential to the development of the activity. It the last case, the relevance of using a taxi must be justified to the ACCD so that they can study the admissibility of the expenditure.Regarding the expenditures made in Spain, receipts will not be accepted as viable justifying documents for expenditures. 
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